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Copyright

This manual, as well as the application it describes, are provided under license and
may be used and copied only under the terms of the license. The content of this
manual is rendered for informational use only and is subject to change without any
notice. No part of this document may be reproduced or transmitted in any form,

without prior permission from WeType4u.

Supply of this product does not convey a license nor imply any right to distribute
content created with this product in revenue-generating broadcast systems
(terrestrial, satellite, cable and/or other distribution channels), streaming
applications (via Internet, intranets and/or other networks), other content
distribution systems (pay-audio or audio-on-demand applications and the like) or on
physical media (compact discs, digital versatile discs, semiconductor chips, hard
drives, memory cards and the like). An independent license for such use is required.

For details, please visit http://mp3licensing.com.

MPEG Layer-3 audio coding technology is licensed from Fraunhofer IIS and Thomson.

Corporate Office:

WeType4du

106 East Chestnut Street
Stillwater, MN 55082
Telephone: (877) 938-9734

Email: customerservice@wetyped4u.com




Introduction to Talk-N-Send

Talk-N-Send is a desktop dictation application used to record audio files and upload
them to WeType4u. It allows you to record your dictation in MP3 format using the
simple user interface. The application permits you to:

» Record audio file

e Pause the recording

e Playback the audio file

« Rewind the audio file

« Forward the audio file by five seconds
« Go back by five seconds

+ Go to end of the audio file

« Erase the audio file to the end

« Save the audio file on the disk

* Delete the audio file from the disk

« View time elapsed and total duration of the audio file

Every audio file that you record using Talk-N-Send has an information file associated
with it. You can upload the audio files to the desired remote location. Talk-N-Send
also allows you to upload audio files that you have recorded using some other
dictation application.

System Requirements

You need to abide by the minimum system requirements to run the application
effectively.

Hardware Requirements
The minimum hardware requirements are:

« 32 MB of RAM
e 16 bit full-duplex sound card
« Unidirectional or omni directional microphone

Software Requirements
You should be using one of the following operating system:

« Microsoft Windows 98

* Microsoft Windows XP

» Microsoft Windows Me

« Microsoft Windows 2000

* Microsoft Windows NT

e Internet Explorer 5.0 or later version
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Setting Internet Explorer:
User has to follow following steps to configure IE.
1. Go to the Tools Menu of IE and clicks on Internet Options.

; ahout:blank - Microsoft Internek

File
gmBack - = - @ .ﬁ MMail and Mews

Synchronize. ..
Windows Update

Edit Wiew Faworites | Tools Help |

Search the \Web

Show Related Links

Intermet Opkions. ..

Enables vou to change settings.

2. After Clicking on Internet option the following screen will be display and click
on security Tab.

General | Sec:urit_l,ll F'rivan::_l,ll En:-ntentl En:nnnec:tin:nnsl F'rn:ngramsl .-’-‘-.d'-.fann::edl

—Home page
% Y'au can change which page to uge far your home page.
Address:

Uze Current Ize Default I1ze Elank

— Temporary Internet files

oy Pages pou view on the [ntemet are stored in a special folder
@& Y for quick viewing later.

Delete Cookjes. .. Delete Files. .. Settings...

— Histomy

The Hiztory folder containg links bo pages wou've wvisited, for
quick. access to recently viewed pages.

Days to keep pages in higtony: |2EI E: Clear Hiztory |

Colors... | Fonts. .. | Languages... | .-'-‘-.u:u:gssibilit_l,l...l

| ak. I Cancel | Sy |

WeTypedu 6
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3. After Clicking on security Tab the following screen will be display and select
Internet Option than click on Custom Level.

""" I F'rivau:yl Eu:-ntentl Eu:unneu:tiu:unsl F'ru:ugramsl .-'-‘«dvancedl

General | 3

Select a'web content zone to specify itz securnity zettings.

® O @

Internet Local intranet  Trusted sites Restricted
zites

Intermet
Thiz zohe containg allweb zites pou BT |
hawven't placed in other zones =

— Securty level for thiz zone

Cuztom

Custom settings.
- Ta change the settings, click Custarm Lewvel.
- To uze the recommended settings, click Default Level.

LCuztom Lewvel... I Default Level |

| (0] I Cancel | F ] 1] |

4. By Clicking on Custom Level button following screen will be display.

WeType4u



Security Settings il ﬂ

Settings:

@ Activer controls and plug-ins ﬂ

@ Download signed Active contrals
) Disable
)} Enable
& Prompt

@ Download unsigned Activex conkrals
¥} Disable
) Enable
)} Prompt

Initialize and script Activ
) Disable
) Enable

) Prompt
{151 T TN, QA RS Sy SO JRPE [ R S -
1| [ »

—Reset custom sekkings

Reset bao: IMedium ;I Reset |
Ok I Cancel I

5. Go to option “In ActiveX Controls and plug-ins” - " Initialize and script
ActiveX Controls not marked as safe....” - select the Enable Option.
Go to “"Reset Custom Settings” > “Reset to” - select the “"Medium” from drop
down and than click on “"Ok” button. BY clicking on Ok Button the following
Warning Message will be display and user has to click on ™ Yes” Button

waningt &

& Are wou sure wou wank ko change the security sektings For this 2one?

6. Now click on "OK"” Button in step 3 Screen. Now the IE Is ready to upload
Liles and Receive status on client machine.
7.

Note: Talk-N-Send is not available for Macintosh at this time. Refer to installation
manual for detailed information.



Getting Started

When you use the application for the first time, the application will prompt you to
register the software. The application will also run an audio tuning wizard and
prompt you to enter user information and upload preferences.

Note: You must connect to the Internet if you wish to register your copy of Talk-N-
Send application.

License Key Administrator Wizard

When you run the application for the first time, you will see a screen similar to the
one shown below.

Talk-N-5end Evaluation

Thank vou for Ingtalling T alk-M-Send.
[f wou have received a Talk-M-5end Licenze Eey, click Reagister.
Far further information, please email us at;

customerserice@wetypedu, com or call 1-877 - ETYPE 40U
[1-877-938-9734).

Cancel

If you have received a Talk-N-Send License Key, enter the License Key to get your

copy registered otherwise to get a License Key, please email
customerservice@wetypedu.com or call 1-877-WETYPE4U (1-877-938-9734).

If you click on r4egister button you will see a screen similar to one shown below.

at



Talk-N-Send User Manual

License Key Administrator Wizard

'ou muzt be connected to the Internet to complete the registration process.

Enter your Talk-M-Send Licenze ey ta regizter the zofbware for unlimited Lse.

Lizenze Kew:

If pou are behind a firewall or uging a prosy zerver to connect ta the Internet,
zelect Mamed Proxy and enter the Prowy server address and part.

* Mo Progy " Marmed Prosy

Address: | Port:

ok | Cancel |

Enter the “License Key”. If you are behind a firewall or using a proxy server to

connect to the Internet, select "Named Proxy” and enter the proxy server “"Address”

and “Port”. Click on "OK” to submit the information. This will complete the
registration.

WeType4u
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Audio Tuning Wizard

Double click on the Talk-N-Send shortcut on your desktop to start the application.
You will see the screen similar to the one shown here. This is the Audio Tuning
Wizard, which tunes the audio settings of the computer and checks for proper
connection of microphone, headphones, or speakers to the computer.

Talk-N-5end - Audio Tuning Wizard K

Thiz wizard helps you to verfy that your speakers
and microphone are waorking properly.

Before continuing

1. Cloge all programs that play or record sound.

2. Make zure vour zpeakers and microphane are
plugged in and turned on.

<4 Back | Mest > I Cancel

Click on the “Next” button, or press “Alt” + “"N” keys on the keyboard to proceed.
The next screen will check the microphone connected to your computer.

WeType4u 11
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Talk-M-Send - Audio Tuning Wizard |

Recard |

User Manual

Thiz wizard will make zure that your microphone iz
warking properly,

Pleaze click Record, then read the following text into
wour Microphone, and then click Hest,

"I am wzing the microphone setup wizard. IE iz working
properly’.

<< Back | Mext x> I Cancel

Click on the “"Record” button and speak into your microphone to check the

functioning. You can record a maximum of 15 seconds of audio. Click on the "Next”

button to proceed. You can go back to the previous screen by clicking on the “Back”
button, or using the “Alt” + “"B” key combination.

The next screen will check the speakers or headphones connected to your computer.

Talk-M-Send - Audio Tuning Wizard ]

The wizard will make sure that your speakers or
headphones are connected

Flay |

MOTE: If you are unable to hear your recarding, goto pour
computer's volume controls and make sure vour
microphone iz zelected for Recarding and that your
volume controlz are ot on kute. Befer to pour SWindowes
Help for additional aszistance.

<< Back | Finizh I Cancel

Click on the “Play” button and you will hear the audio you had recorded on the

previous screen. Click on “Finish” button, or press “Alt” + “F” keys on the keyboard

to exit the Audio Tuning Wizard.

WeType4u
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Settings

After you exit the Audio Tuning Wizard, you will see “Settings” screen similar to the
one shown here. It allows you to customize the application settings. The fields
marked * are mandatory. The detailed explanation of all the fields follows:

Settings E|

Shared File Location far MP3 File *

|I::"~T alknSend Browsze

—weTupedy Custamer [nfarmation [Default Yalues)— — FTP Destination [ e.q. wetypedu.netddird |
Account
Mumbe - 1111111111 |
Logir:
Template  [ga THSOTO3
Murnber ; | |
Paszword:
Job Pricriy |3 = Gilver ' j F—
— Cuztomize — FTF Frosy/Firewall Settings
+ Mo Progy

I Show Uzer Infarmation at startup

i ; " Marned P
[ &llow this program ba e in background, SO

Fun Audio Tuning 'Wizard when Talk-M-Send
starts

Address: | Poit: li

] Cancel | Default |

Shared Location for MP3 File

Enter the location of the folder where you wish to store the job (MP3) files. Click on the “Browse”
button to specify the path of the shared file path.



Browse for Folder EH |

Click Mew Folder to create a new Folder
Ch

El- h_ﬁ Deskkop
@ Iy Docurments
E| @ My Computer
: l-rij 3% FIDDW (F'- )

Mews Folder | O I Cancel

To create a new folder, select the “New Folder” button and type the name of the folder as shown
in figure below.

Mew Folder Dialog

Mew Folder
ITaIanend

k. I Cancel |

Click the “OK” button to save the shared file folder location.

Browsze for Folder EE

Click Mew Folder to create a new Folder

i\ TalknSend

-] Audio Files [
{:l Docurnents and Setkings

i 12 Inetpub

----- =1 My Download Files

----- {20 My Music

. -] Program Files

----- o] RECYCLER,

----- {:l System Yolume Information

- '} T alkrisend
-] TEMP
-] THS =

Mew Folder | Il I Cancel |




WeType4u Customer Information (Default Values)

Account Number

This is a ten digit WeType4u Account Number that you want to associate with the
job.

Template Number
This is a Template Number that you want to associate with the job.

Job Priority
This is the Job Priority that you want to associate with the job.

If you leave Template Number or Job Priority blank they will be reset to their default
values. The default values for these three fields will be displayed in the “Upload
file(s)” screen, invoked by pressing the “"Submit” button on the main interface, when
you first select a file to create its information file.

Login
Enter the login name to connect to the FTP server

Password
Enter the password to connect to the FTP server

If you leave all three “"FTP Settings” fields blank, the application will set the values to
default. However, you may not enter values in only one or two fields. You must enter
values of all the fields.

Proxy/Firewall Settings

You must specify whether you wish to connect to the Internet directly or using a
proxy server.

No Proxy

If you connect to the Internet directly, using modem, lease line, or cable connection
then select this option. You can select the option by clicking on the radio button next
to the “"No Proxy” label. This is the default selection.

Named Proxy

If you connect to the Internet using a proxy server or if you are behind a firewall
then select "“Named Proxy” by clicking on the radio button. In this case, you must
specify the following information.

e Address: You can specify the name of the proxy server, or you can enter the
IP address of the proxy server. For entering the IP address, select the “IP
Address” check box.

e FTP Port: Enter the port number of the proxy server for FTP service.



Customize

This allows you to customize the behavior of the application. You can select any or all
of the three given options by clicking on the check box to the left of the text.

« Show User Information at startup: displays the user information every time
you start the application.

e Allow the program to run in the background: allows the application to always
run in the background. You will see an icon representing the running
application in the system tray.

e Run Audio Tuning Wizard when Talk-N-Send starts: runs the Audio Tuning
Wizard every time you start the application.

After filling up all the fields, you can click on the “"OK"” button to save the information.
You can click on the “Cancel” button at any time, to close the screen without saving
the information. You can click on the “"Default” button to retrieve the default values
of the “FTP Destination”, "HTTP Destination”, and “Proxy/Firewall Settings”.
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Understanding the Work Area

The user interface of the application is seen below:

B ralk-N-send b =00 x|

File Options Help

eTypelu

SKTOP DICTATION

=
031303161027 . mp3

0004

Recarding

NEW FiLE EXISTING EHIE F!LE EIFI’

3
PRUSE REWIND

&
'gn{,f’ STOP
NEW FILE

You have all the functionality to capture audio that you would have if using a
conventional hand held recorder. The application allows you to record a new audio
file, modify an existing audio file, listen, and upload an audio file.

Viewing Status

There are two methods for viewing the status of your dictation.

WeType4du 17



Color System

You can observe the status of the dictation by the colors that flash on the top left
corner of the application. Each color indicates a specific mode, in which the
application is at that moment.

Represents recording mode

Represents standby mode
Represents playing mode

Volume Control

You can adjust the volume of recording and playing by using this control on the top
right of the application. You can click on “+” button to increase and “-” button to
decrease the volume. The volume control manipulates the microphone volume in the
recording mode and the speaker volume when in playing mode.

Display System

You can also read the status information in the text area displayed under the color
flash. You will see three types of information in this area. The top most row displays
the name of the audio file that is currently open. The middle row displays the time
elapsed/total time of the audio file. The last row displays the status of the dictation.
You can learn about the different status of the application in the following section.

Using the “"Red” Buttons

The different buttons, which allow you to work with the dictation application, are:

New File

You can start a new dictation by clicking on this button. The application automatically
assigns a name to the file. If you do not specify the Account Number in the settings
screen, the file name will be in the MMDDYYhhmmss format, otherwise the file name
is in Account Number_ MMDDYYhhmmss format. You have to click on the “Record”
button to begin the recording.

Following is the naming convention used for the file names:

MM -> Month

DD-> Day

YY-> Year

hh-> Hour

mm-> Minute

ss-> Second

Account Number-> This is the Account Number specified in the “Settings” screen

Open Existing

You can open an existing audio file recorded using Talk-N-Send by clicking on this
button. You can browse through your disk and select any job (MP3) file.



Save File

You can save the audio file by clicking on this button. It will open the “Job Details”
screen as seen below, and you will have to enter the details of the audio file you
want to save. The fields marked * are mandatory.

Job Details
File Detailz

File: Path: C:habc

File M ame = 05719031 72522 mp3

ok I Cancel

e File Path: This will display the path of the shared file location, where the
dictation will be saved. This is the same path that you specified in “Shared
Location for MP3 File” in the "Settings” screen.

e File Name: The application will generate a name for the job by default. You
can modify this name to any unique filename you prefer.

Click on “"OK" button to save the audio file or click on the “*Cancel” button to go back
to the main interface without saving the file.

Exit
You can exit the application by clicking on this button. It will ask you to confirm your
wish to exit, click on “Yes” to quit the application.

Using the “Blue” Number Pad

Pause (1)

Click on this button to pause the recording in progress. You can also use this button
to pause the playing of the audio file. It is not possible to manipulate the audio file in
this mode and you must click on the "Resume” button to proceed. You can also
invoke this function by pressing the shortcut key “1” on the keyboard. You can
observe the status in the display area on the top.

Record (2)

Click on this button to start recording the audio file. You can also begin recording by
pressing the shortcut key “2” on the keyboard. You can observe the status in the
display area on the top.



Rewind (3)

You can rewind the audio file by clicking on this button. You cannot use this function
when the recording is in progress. The shortcut key “3” on the keyboard can also be
used to rewind the file. You can observe the status in the display area on the top.

Go to End (4)

You can click on this button to move to the end of the audio. This is useful when you
wish to append to an already existing audio file. You can also invoke this function by
pressing the shortcut key "4” on the keyboard. You can observe the status in the
display area on the top.

Stop (5)

You can stop the recording or playing of the audio file by clicking on this button. You
can also do the same by pressing the shortcut key "5” on the keyboard. You can
observe the status in the display area on the top.

Go Fwd 5 Sec. (6)

You can advance the audio file by five seconds by clicking on this button. You can
also invoke this function by pressing the shortcut key “6” on the keyboard. You can
observe the status in the display area on the top.

Replay (7)
You can replay the audio file by clicking on this button. This is a useful feature when

you wish to review the recording. You can also invoke this by pressing the shortcut
key “7” on the keyboard. You can observe the status in the display area on the top.

New File (8)

You can start a new dictation by clicking on this button. The application automatically
assigns a name to the file. If you do not specify the Account Number in the settings
screen, the file name will be in the MMDDYYhhmmss format, otherwise the file name
is in Account Number_ MMDDYYhhmmss format. You have to click on the “Record”
button to begin the recording. The same can also be done by pressing the shortcut
key "8” on the keyboard.

Go Back 5 Sec (9)

You can move back the audio file by five seconds by clicking on this button. The
same can also be done by pressing the shortcut key "9” on the keyboard. You can
observe the status in the display area on the top.

Delete (*)

You can delete the audio file permanently from the hard disk by clicking on this
button. It will open a screen similar to the one seen below.



Delete File ]

04130313564 3. mp3
041303207454 mp3

[~ Select Al

Cancel |

You will see a list of all the existing job (MP3) files located in your Shared File folder
in the list box on the left. You can select the files you wish to delete. Click on the
“Delete From Disk” button to remove the files. You can select all the files listed on
the left by clicking on the “Select All” check box. Click on the “Cancel” button to close
the screen without deleting any file. You can use the same feature by pressing the
shortcut key “Delete” or “Shift”"+ “*"” on the keyboard.

Erase to End (0)

You can erase the audio from the job (MP3) file by clicking on this button.
Remember, this will not delete the file from the hard disk, but remove the contents
of the file from the current point onwards. The modification will take effect when you
save the job file. You cannot use this feature in the recording mode. You can use the
same feature by pressing the shortcut key “0” on the keyboard. You can observe the
status in the display area on the top.

Submit (#)

You can submit an audio file for dictation by clicking on this button. It will open the
screen seen below. Select a file from the list of files displayed under “Attached Files”.
You can click on the “Select All” check box to select all the files displayed in the list.



Upload File{s)

Account Mumnber 1111111111

Template Murmber * IEIB

Jab Pricrity * |3 ="Silver ' j
Dezcription;
Aftached Files:

1111111111 030 34849, mp3
1111111111 _0303081 34856, mp3
1111111111 _0303031 34303 mp3

Update

Browsze

il

FTP

HTTPS

I~ Select &l Llose

il

If you have created the selected job file using Talk-N-Send application, then you will
see the following information about the selected file:

e Account Number: This field will contain the ten-digit WeType4u account
number. By default, the value for this field will be same as specified in the
“Settings” screen.

e Template Number: This is the number of the template that you want to
associate with the job. It can take a maximum of ten digits. By default, the
value for this field will be same as specified in the “Settings” screen.

e Job Priority: This will show the selection of one of the given values used to
assign a priority to the job. By default, the value for this field will be same as
specified in the “Settings” screen.

e Description: This field will contain the description of the file to be uploaded.

You must enter the values in these fields to create the information file corresponding
to the job file.

To send an audio file that you have created using some other dictation application,
click on the “Browse” button to choose the file, and then click "OK”. Select the file
from the “Attached Files” list (the job detail fields mentioned above will be blank).
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Enter your Account Number, Template Number, and select a Job Priority. Click on
“Update” button to create/update the information file. Click on “FTP”, or "HTTP”
button to upload the Job file.

To change the job details for an audio file you want to submit, select the file(s), and
then edit the information present in these fields.

You can submit the audio file by using one of the following methods:

FTP

You can upload a job file using FTP only if it has an information file associated with it.
When you upload the job file, the application will also upload the associated
information file. In addition, the application will move the uploaded files to the
“Uploaded” folder in the “Shared Location for MP3 File”. You can upload files to the
FTP server by clicking on “FTP” button. You can choose to cancel the upload process
by clicking on “Cancel” button. The FTP destination information you enter in the
“Settings” screen will be used to logon to the FTP server.

HTTPS
Users can upload a job file using HTTPS by clicking on this button. The default
browser is used to display the interface for selecting and uploading files.

- WeType4u Upload Form - Windows Internet Explorer.

W el | hittps: ffsnsn, webypedu,comtnsWebForm, asp: ¥| % | 3| X | ‘ ol
File Edit Wiew Favorites Tools Help

A | || = . »
w o }WEType‘?u Upload Form | | {f]‘ = B = - b Page v {0 Took -

WeType u.com"

-

talknsend
Audio Files Text Files
| ” Browse... || ” Browse... |
| ” Browse. . || ” Browse... |
| ” Browse. . || ” Browse... |
[ Upload ] [ Clear Al ] [ Close

Inquiries; Call 877-938-9734

Done 0 Internet H100% T

WeTypedu 23



Browse button: Select the file by browse button. User can browse for any file on
the hard drive or any networked drive. The selected file will be displayed in text box.

Close Button: This button is used to close the currently display window. Before
closing window it will ask user confirmation.

Navigating the Menu

File
You can invoke the following functions from the “File” menu. You can also invoke this
by pressing the shortcut key “Alt” + “F” on the keyboard.

New

You can start a new dictation by clicking on "New”. You have to click on the “Record”
button to begin the recording. You can also invoke this function by pressing the
shortcut key “Alt” + “F” + “N” on the keyboard.

Open

You can open an existing audio file recorded using Talk-N-Send by clicking on
“Open”. You can browse through your disk and select any job (MP3) file. You can
also invoke this function by pressing the shortcut key “Alt” + “F” + “0” on the
keyboard.

Save

You can save the audio file by clicking on “Save”. It will open the “Job Details” screen
described in the previous section. You can also invoke this function by pressing the
shortcut key “Alt” + “F” + “S” on the keyboard.

Submit

You can submit an audio file for dictation by clicking on “Submit”. It will open the
“Upload file(s)"” screen described in the previous section. You can also invoke this
function by pressing the shortcut key “Alt” + “F” + “B” on the keyboard.

Exit

You can exit the application by clicking on “Exit”. It will ask you to confirm your wish
to exit, click on “Yes” to quit the application. You can also invoke this function by
pressing the shortcut key “Alt” + “F” + “X” on the keyboard.

Options
You can invoke the following functions from the “Options” menu. You can also invoke
this by pressing the shortcut key “Alt” + “P” on the keyboard.

Settings

You can customize the application settings by clicking on “Settings”. This will open
the “Settings” screen described in the previous section. You can also invoke this
function by pressing the shortcut key “Alt” + “P” + “E” on the keyboard.



Register Talk-N-Send

You can click on “Register Talk-N-Send” to get your copy of the application
registered with WeType4u. This will open the License Key Administrator Wizard,
which will guide you through the steps to register Talk-N-Send. You can also invoke
this function by pressing the shortcut key “Alt” + “"P” + "R” on the keyboard.

WeType4u Sign-up

You can click on "WeType4u Sign-up” to become a WeTyped4u member. It will open
the Wetype4u signup page in your web browser. You can also invoke this function by
pressing the shortcut key “Alt” + “P” + “S” on the keyboard.

Help

You can invoke the following information from the “Help” menu. You can also invoke
this by pressing the shortcut key “Alt” + “H” on the keyboard.

Help Topics
You can view the Talk-N-Send help at any point by clicking on “Help Topics”. You can

also invoke this function by pressing the shortcut key “Alt” + "H” + “H"” on the
keyboard.

WeType4u Home Page

You can visit the WeType4u web site by clicking on "WeType4u Home Page”. You can
also invoke this function by pressing the shortcut key “Alt” + "H” + “W" on the
keyboard.

About Talk-N-Send

You can view the information about Talk-N-Send application by clicking on “About
Talk-N-Send”. You can also invoke this function by pressing the shortcut key “Alt” +
“H” + “T"” on the keyboard.

About LAME

You can find out about the LAME project by clicking on “About LAME”. It will show
you the agreement for the use of decoder functions in Talk-N-Send application. You
can also visit the web site www.mp3dev.org to learn more about LAME. You can also
invoke this function by pressing the shortcut key “Alt” + “H” + “M” on the keyboard.




Recording an Audio File

You can either record a new audio file or modify an existing audio file.

Record a New File

To record a new audio file, you must follow these steps:

Click on the “"New File” button

Click on the “Record” button

Speak into the microphone

Click on the “Stop” button when you wish to end recording
Click on the “Save File” button to save the audio file on the disk
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Modify an Existing File
To modify an audio file previously recorded using Talk-N-Send, you must follow
these steps:

1. Click on the “Open Existing” button
2. Select the file you wish to overwrite and click on the “Open” button

This will play the file. If you wish to overwrite the complete file, follow these steps:

1. Click on the “Record” button

2. Speak into the microphone

3. Click on the “Stop” button when you wish to end recording

4. Click on the “Save File” button to save the audio file on the disk

If you wish to rewrite some portion of the file, play the audio file. When you reach
the point from where you wish to modify, follow the above-mentioned steps.

If you wish to append to the existing file, follow these steps:

Click on the “Go to End” button

Click on the “Record” button

Speak into the microphone

Click on the “Stop” button when you wish to end recording
Click on the “Save File” to save the audio file on the disk
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The other method to append the file is:

1. Click on the “"Open Existing” button
2. Select the file you wish to modify and click on the “"Open” button

This will play the file. To append to the existing file, follow these steps:

1. Wait until the file reaches the end
2. Click on the “Record” button



It will ask you whether you wish to append the file. Click on “Yes”
Speak into the microphone

Click on the “Stop” button when you wish to end recording

Click on the “Save File” to save the audio file on the disk
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Playing an Audio File

If you wish to listen to an audio file that you recorded previously, click on the "Open
Existing” button, select the file you wish to play, and click on the "Open” button. You
can rewind, forward, and pause the audio file.

Submit an Audio File

To submit the job you have to click on the “Submit” button. It will open the “Submit”
screen described earlier.

Note: The Talk-N-Send application creates some internal and temporary files. Make
sure you do not tamper with the internal files of the application.

Confirmation of Job Receipt

After you have submitted the job file to Wetype4u and it has been loaded into our
system, you will receive a confirmation E-Mail with your filename, template, and turn
around time you selected, along with the corresponding Wetype4u Job Number. Keep
this number for future reference. If the information is not correct, please contact us
immediately at 1-877-WETYPE4U (1-877-938-9734).



